JOB DESCRIPTION FOR POSITION OF ALL HEAD HIGH SCHOOL COACHES

RESPONSIBLE TO:  ATHLETIC DIRECTOR, PRINCIPAL, ASSISTANT PRINCIPALS

GENERAL DUTIES:

1. Has a thorough knowledge of the Athletic Policy approved by the Rising Sun-Ohio County Board of Education and is responsible for its implementation by the entire staff of the sport’s program.

2. Understands and assures all mandatory papers are signed and submitted to the Athletic Director prior to any athlete engaging in conditioning, practice, etc.

3. Has knowledge of existing system, state, and league regulations; implements them consistently and interprets them for the entire staff.

4. Understands and follows the proper administrative line of command and refers all requests or grievances through proper channels.

5. Is aware of and attends all public, staff, and departmental meetings that are required.

6. Establishes the fundamental philosophy, skills, and techniques to be taught by the staff and by way of conferences, clinics, and/or staff meetings, insures that those are being executed in an organized, consistent manner throughout all levels of the program.

7. Pursues professional growth by encouraging clinic attendance, according to the Athletic Department, for oneself and assistant coaches throughout all levels.

8. Maintains discipline, adjusts grievances, and works to increase morale and cooperation.

9. Is responsible for instilling interest, pride, and creating enthusiasm while maintaining good public relations through the news media (radio program and newspaper), parent and parent clubs, officials, volunteers, and fans.

10. Is a role model both in season and out, on and off the playing field/court/mat/course/diamond, etc.

11. Maintains accurate records and statistics and provides needed information to the radio and newspaper for reporting events.

12. Represents the sport at the appropriate sports’ awards programs.  Submits all award winners and awards won to the Athletic Director on required dates to allow time for ordering/preparing awards

13. Performs such other duties which may be assigned by the Athletic Director, Principal, or Assistant Principal.

ADMINISTRATIVE RESPONSIBILITIES:

1. Attends a rules interpretation meeting mandated by the IHSAA.

2. Assists the Athletic Director in scheduling, providing transportation, and meeting requirements for tournament and special sporting events.

3. Assists in the necessary preparation to hold scheduled sporting events or practices and adheres to scheduled facility times/use.

4. Assists the Athletic Director in fulfilling state and system requirements concerning physical examinations, parental consent, and eligibility.

5. Provides proper safeguards for maintenance and protection of assigned equipment and facilities.

6. Advises the Athletic Director and recommends policy, method, or procedural changes.

7. Maintains a record of team statistics and requirements for lettering.

8. Assists Athletic Director in maintaining a positive, favorable environment in which to practice and play including locker rooms and coaching area.

RESPONSIBILITIES TO THE STUDENT:

1. Provides training rules and demonstrates fundamentals unique to that sport for each participant.

2. Safeguards each participant, by his/her guidance, assistance, and presence at all practices, games, and while traveling. 

3. Assists the Athletic Director and building administration when enforcement of discipline is necessary.

4. Initiates programs and policies concerning injuries, medical attention and emergencies.

5. Completes proper paperwork on all disabling athletic injuries and submits them to the athletic office within 24 hours.

6. Gives constant attention to a student athlete’s grades and conduct.

7. Assists athletes and Guidance Department in the student athlete’s college or advanced educational selection.

8. Promotes each athlete deserving of recognition, honors, and/or awards at local, region and state levels by their attendance and/or recommendations.

9. Encourages participants to attend summer camps by providing literature and helping organize attendance.

10. Informs student assistants, managers, statisticians, and trainers of their individual responsibilities.

11. Instills in each player respect for equipment and school property—its proper use and care.

12. Maintains accurate and updated statistics for each varsity student athlete.

13. Encourages athletes to participate in other sports and conditioning programs, emphasizing that a maintained, well-conditioned athlete is less prone to injury and more successful.

14. Provides positive support.  Especially after a “bad” practice, get into the locker room and emphasize one thing good.

FINANCE AND EQUIPMENT:

1. Assists the Athletic Director with equipment purchase requests within the athletic budget.  Follow proper procedures in filing purchase requests.  Meet deadlines in filing requests.

2. Properly marks and identifies all equipment before issuing or storing; submits a post season inventory to the Athletic Director within three weeks of conclusion of the season.

3. Is accountable for all equipment and collects the cost of any lost of damaged merchandise.

4. Is responsible for the storing, cleanliness, maintenance, and reconditioning of equipment, buses, and submits an annual inventory.

5. Examines locker rooms before and after all practices and games, checking on general cleanliness.

6. Secures all doors, lights, windows, and locks before leaving the building if custodians are not on duty.

7. Assures that all athletes have departed the premises after practices and games.

8. Is responsible for the quality, effectiveness, and validity of any oral or written releases to the home or media.

9. Submits a purchase request form for next year’s needed uniforms/equipment to the Athletic Director within three weeks of the conclusion of the season.

NOTE:  We are here because of the kids.  It is our position to provide them an enjoyable, educational experience.  Everything we do should have their best interests in mind.  Keep communication lines open at all times.  Many problems arise because of a misunderstanding.  Call parents and notify them if their child is not doing what is required.  They will appreciate that you cared and will support you in discipline when they know it is justified.

